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The future belongs to those who create it.....Azizool Ali

The AliWelch Institute was created to provide international education that focuses on the vocational and academic
stream under the Australian Qualification Framework. AliWelch is a “Registered Training Organisation” (RTO No.
21441) and has been approved to deliver programs for the foreign student market under CRICOS (authorized no.
02554E).

One of the missions of the Institute is to provide quality education at a reasonable cost for both domestic and
international students.

As a Registered Training Provider we meet administrative, delivery, staffing, facility, marketing, financial, quality
assurance and assessment standards agreed to by Federal, State and Territory Governments in Australia. The
State Government registering authority monitors and subjects us to regular external audit to verify adherence to
these standards. We are accredited under the State of Victoria and the Australian National Training Authority.

¥ Qualifications
Currently, we offer the following accredited and nationally recognised qualifications:

BSZ40198 Certificate IV in Assessment & Training
BSZ50198 Diploma in Training and Assessment
21497VIC Certificate | in ESL (Access)
21498VIC Certificate Il in ESL (Access)
21499VIC Certificate Ill in ESL (Access)
21500VIC Certificate IV in ESL (Access)
21501VIC Certificate Il in ESL (Further Study)
21502VIC Certificate IV in ESL (Further Study)
21505VIC Certificate IV in ESL (Professional)
WRR20102 Certificate Il in Retail Operations
WRR30102 Certificate Il in Retail Supervisions
WRR30202 Certificate 11l in Retail Operations
WRR40102 Certificate 1V in Retail Management
WRR50102 Diploma of Retail Management

¥ Application processes and selection criteria
Selection for enrolment in our courses will be approved for applicants who meet the qualification selection
criteria which is detailed in qualification delivery plans for each course.

In line with Government policy students with intellectual and physical disabilities are encouraged to
participate in training.

¥ Qualifications to be issued
Students completing all assessment requirements for a qualification will be awarded a Certificate or a
Diploma corresponding to the completed course. Students completing assessment requirements for part of
a qualification will be awarded a Statement of Attainment indicating which modules or units of competency
they have completed.

b Articulation
Under the Australian Qualification Framework, students who successfully completed an accredited Diploma
program will be granted credit into any Australian University for further academic study. Acceptance into
Australian Universities is not guaranteed and is based on the enrolment requirements of each university.
However, AliWelch is in process of establishing direct articulation with certain specific universities.

| hope that your study at the Institute will be rewarding and fulfilling, as it is our promise to provide you with
the most exciting and up-to-date education that will prepare you for either your university or career pathways.
Best of luck.

Mr. Azizool Al
BSc, MBA, AFAIM, MGMA, MAITD

Chairman and CEO
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Australian law requires International students to study
100% of a full time study load. The only reason why you
may undertake a reduced study load is because you
need to take extra subjects to complete your course of
study and these subjects are less than a full time study
load. For example, if you were in your final semester and
you only had 2 subjects left to complete your course you
would not be required to enrol in a full time load.
International students are not entitled to undertake a
reduced study load because of credit transfer,
exemptions or to repeat failed units. Students in this
situation will be guided by their course coordinator on
what alternative subjects may be available or which
subjects they can undertake from later years to ensure
they have a 100% full time study load.

Please be aware that if your attendance drops below
80% over any 2 weeks AliWelch is required to review
your involvement, counsel you and, if poor attendance
persists, report you to DIMIA that may put you in breach
of your visa conditions.

Students who do not have satisfactory academic
progress will be reported to DIMIA. As a general rule
more than one failure in a unit or failure in more than
two units in any semester will trigger a review of
academic progress by the provider. If at the end of the
review the provider is not satisfied with academic
progress of a student the student will be reported to
DIMIA that may result in a breach of your visa
conditions.

Graduates of the provider courses may seek credits to
the relevant degree programs in Australian Universities.
There is no guaranteed entry into University programs
however as a general rule students with high marks will
have the best chance of being accepted by a University

According to the Dept of Immigration, Multicultural and
Indigenous Affairs "to be granted a student visa, you
must provide evidence that satisfies the assessment
factors applicable to you. Assessment factors include
your financial ability, English proficiency, likely
compliance with the conditions of your visa and any
other matters considered relevant to assessing your
application". Additional information on student visa
issues is available on DIMIA Internet site on
http://www.immi.gov.au
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Students can apply for a student visa with permission
to work in Australia after commencement of their
course of study.

A fee will have to be paid for this visa. Immigration
laws allow students to work for a limited number of
hours, currently 20 hours per week.

However, work is not easy to find and under no
circumstances can students rely on income earned in
Australia to pay tuition fees. Students are not permitted
to work if it interferes with their study.

Dependents of persons holding a student visa are
required to pay full fees in any school, college or
university that they enrol in whilst in Australia.

The Dean, teaching staff and administrative staff of
AliWelch are available to provide general advice and
assistance with matter such as studying, homework,
accommodation, English language problems and
counselling.

Students requiring special or intensive assistance will
be referred to an appropriate external service. Any
costs associated with the external service will be at the
student’s own expense.

Upon arriving in Australia you are required to advise
Aliwelch of your residential address and telephone
number and of any subsequent changes to your
residential address.

This is extremely important. Under Section 20 of the
Education Services for Overseas Students (ESOS) Act
2000 AliWelch is obliged to serve a notice at your last
known address if you breach a student visa condition
relating to attendance: or academic performance. It is
your responsibility to ensure that you always update
your address details at AliWelch to ensure you receive
important information about your course, fees and
possible breaches of your student visa.

Additional information on student visa issues is
available on the Department of Immigration and
Multicultural ~ Affairs  (DIMIA) Internet site on
www.immi.gov.au to see how the Country Assessment
Levels apply to you.



Orientation is conducted on the first day of
commencement. Its purpose is to fully inform new
students of most aspects of life at AliWelch and
provide an introduction to studying, Melbourne’s costs
of living, transportation, facilities and accommodation.

In addition AliWelch staff will be introduced, a tour of
the Institute and the local area will take place and an
opportunity to ask questions will be given.

#
Information provided by students may be made
available to Commonwealth and State agencies and
the Fund Manager of the ESOS Assurance Fund,
pursuant to obligations under the ESOS Act 2000 and
the National Code.

The provider is required, under s19 of the ESOS Act
2000, to tell the Department about: changes to
student’s enrolment; and any breach by students of
student visa conditions relating to attendance or
satisfactory academic performance.

In general terms assessment during training will
involve:
¥ Oral responses to questions

¥ Observation of performance in the workplace or in
computer laboratories

¥ Portfolio of evidence

¥ Written response to questions, assignments and
case studies

¥ Students will be given advance warning of the time
and form of any assessment and will not be
expected to sit an assessment they have not
prepared for

F Students will be given an opportunity for at least
one reassessment for any competencies not
achieved on the first attempt

$
Overseas student health cover (OSHC) is insurance
that provides cover on the costs for medical and
hospital care which international students may need
while in Australia. OSHC will also pay for most
prescription drugs and emergency ambulance
transport.

If you are an international student studying in Australia,
you must purchase an approved OSHC policy from a
registered health benefits organisation - commonly
referred to as health funds before applying for your
visa. You will need to buy OSHC before you come to
Australia, to cover you from when you arrive. You will
also need to maintain OSHC throughout your stay in
Australia.

You can find out more about purchasing OSHC at
http://www.health.gov.au/privatehealth/osfaqg/
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Students who believe they already have some of the
competencies in the course may apply for Recognition
of Prior Learning (RPL). Application may only be made
after enrolment and payment of fees and must be made
using the Application Form that will be provided during
orientation.

Students who have completed units from their course at
other institutions will be given recognition on
presentation of a verified transcript, Award or Statement
of Attainment.

%

We have a dispute resolution procedure to provide
students with a fair and equitable process for resolving
any disputes or complaints they may have. Written
copies of the procedure are included in the student
handbook.

Students are required to follow the Code of Behaviour
at all times. Failure to follow the Code of Conduct may
involve the imposing of sanctions including removal
from the course. The Code of Behaviour is included in
the student handbook.

Students requiring assistance with their training should
contact their trainer in the first instance or else contact
the Manager- Student Services.

A range of legislation is applicable to all staff and
students. Information on relevant legislation can be
found at the following websites.

OH&S http://www.business.channel.vic.gov.au
EO http://www.eoc.vic.gov.au/

VET http://www.otte.vic.gov.au/

WorkCover  http://www.workcover.vic.gov.au
Privacy http://www.privacy.gov.au/

It is the responsibility of all staff to ensure the
requirements of relevant legislation are met at all times.
Use the web sites indicated, or contact the training
manager if you require further information.

Our Code of Practice includes an access and equity
policy. This document is available on request. It is the
responsibility of all staff to ensure the requirements of
the access and equity policy are met at all times.



Section D: Personal Details

Name (Family)

Given Name

Nationality Gender [ ]Male [ ]Female
Date of Birth / /
Address in Home Country
Telephone Fax
Mobile Email

Passport Number

Any health problems we need to know about

Person to Contact in an Emergency
Name
Address

Relationship

Telephone
Mobile

Section E: Education & Academic Records

Fax

Email

Provide details of Secondary / Tertiary studies undertaken, attached certified evidence

Name of Course

Institution

Country / State

Enrolment Successfully
Period Completed
YES /NO

English Language Proficiency (International Students complete where applicable
¥ls English your first Language
kIf you have completed an IELTS test, what was your result

FHave you completed an English Language course in your home

country (please attached a certified copy)

[ 1Yes [ TNo

[ ]IELTS [ ] TOEFL

[ 1Yes [ TNo

Section F: Recognition of Prior Learning (RPL) and/or Current Competencies (RCC)

Do you which to apply for RPL and/or RCC?

[ ]YES

[ I1No

Exemptions for RPL and/or RCC must be addressed at the time of enrolment. It is strongly enforced
that RPL'’s will not be granted after the course has commenced. The student is responsible for

providing all the necessary documentation pertaining to their request (ie. certificates, letters, course
outlines, grade sheets etc).

Section G: Programs of Interest and Fees (all fees are in Australian dollars)

All Fees are in
Australian Dollar
Application Fee (required with this application form) 200.00
Tuition Fees
CRICOS Code | Qualification

Accommodation Fees (include room and board — meals twice per day lunch & dinner from
Monday - Friday)

Single See program offering

Double See program offering

Booking Fees 300.00
Airport Pick up | 35.00
Overseas Student Health Cover (for International Students Only)

| Student Commitment to the AliWelch Institute
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The Applicant confirms that all the information provided in this
application is complete and correct.

The Applicant agrees to be bound by AliWelch Institute rules and
regulations in force from time to time, and otherwise to follow
acceptable codes of behaviour, attendance and academic
performance and show a concern for other students.

All fees and charges must be paid in full prior to course
commencement unless a “payment plan” is arranged with the
Principal. In case of termination of study for any reason, the full
contracted fee becomes immediately due and payable to AliWelch.
Fees will be accessed in accordance with the procedures
established by the Australian Department of Employment,
Education and Training. Student tuition fees are safeguarded
through the use of insurance and assurance schemes mandated by
Australian Legislation.

Changes or variations to this contract requested by the applicant
attract a A$50 non-refundable fee.

Refunds are willingly made in accordance with the policy below.
Refund applications must be made in writing to AliWelch when any
of the conditions below apply. Refunds will be returned to the
source of payment. Refunds will be accompanied by a statement
explaining how the refund was calculated. Below outline our current
refund policy.
Registration Fees Not refundable
Tuition Fees:
Visa refused
Withdrawal 10 weeks prior to semester
commencement
Withdrawal 4 to 10 weeks prior to
semester commencement
Withdrawal less than 4 weeks prior to
semester commencement

Full refund
Full refund

80% refund

60% refund

Withdrawal after the semester No refund
commences
Course cancelled or rescheduled by Full refund
AliWelch
Accommodation Fees Two months
notice for full
refund

All refunds are finalised within 14 days of the written request

This agreement does not remove your right to take further action
under Australian Consumer Protection laws or to pursue other legal
remedies.

| understand the terms of this Contract and the refund conditions
and confirm that | have been fully advised of the fees, refund
conditions and conditions of enrolment and agree to be a student at
the provider.

Acceptance By Applicant

Name (Print)

Signature

Date
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Please complete all sections of the Application for Admission
form, sign and date at each place indicated including at the foot
of each page.

Return all sections of the Application for Admission form to
AliWelch Institute and/or its Strategic Partners.

Include certified evidence of academic qualifications and English
language proficiency

Enclose a non-refundable AUD$200.00 application fee by bank
draft made payable to AliWelch Institute.

Return the application and attachments to:
AliWelch Institute

PO Box 434

Altona VIC 3018
AUSTRALIA

Tel: +61 3 9398 1484
Fax: +61 3 9398 1485
Email: info@aliwelch.com
Web: aliwelch.com

OR
To any of our Strategic Partners closest to your current
address.

As soon as a decision is made on your eligibility you will be
informed of the outcome by post or by e-mail.

If you are successful, you will receive a Letter of Offer stating the
course for which you have been accepted, course fees to be
paid, commencement dates and overseas student health cover
information.

When you have paid your fees a Confirmation of Enrolment will
be sent to you. This form is used to obtain a student visa from
the Australian Diplomatic Mission in your country, or from the
Department of Immigration & Multicultural Affairs in Australia
(DIMIA).

Personal information is collected solely for the purpose of
operating as a Registered Training Organisation under the
Australian Quality Training Framework administered by the
Victorian Government who are the registering authority. The
requirements of the registering authority may require the release
of your personal information for the purposes of audit or for
collection of data by Commonwealth and State Government
departments and agencies. It is a requirement of the Australian
Qualifications Framework that students can access personal
information held by the college and may request corrections to
information that is incorrect or out of date. Please apply to the
Training Manager if you wish to view your own records.

Registered Training Organisations and TAFE Colleges must
recognise the qualifications and statements of attainment issued
by any other Registered Training organisation. This means that
you may be eligible for credit towards courses conducted by
other Registered Training Organisations and TAFE Colleges
based on what you achieve with AliWelch Institute.

I acknowledge receipt and understanding of:

1. The student application form

2. The above additional information and confirm that |
have been fully advised that this additional information
forms part of the conditions of enrolment at the provider

3. Information about the local environment and living in
Australia

4. A qualification delivery plan



